
AM STUDENT INDUCTION
2026



FIRST DAY AT ATLAS

INDUCTIONSPEAKING TEST COURSE BOOK + CLASS
Break 10.40am

Class finished 12.50pm

ORIENTATION TOUR! 
2.00pm

Meet at Atlas Lobby



Password: studentwifiatlas

Network: Atlas Students



Online Placement Test

Complete this before your speaking test 



MEDICAL FORM  

Link

CONFIRM YOUR EMAIL

CONFIRM YOU ADDRESS HERE IN IRELAND

EMERGENCY CONTACT DETAILS

MEDICAL CONDITIONS 

SPECIAL EDUCATIONAL NEEDS

https://docs.google.com/forms/d/1WZs_JI9Cm55mIdFOxmMR_9p6Sq0_5Vc8Wyc4jBJuNrI/edit


   B01 & B03  +  CAFÉ

  101-108   +  STUDENT ROOM

      201-208  +  LIBRARY2

  G01-G08  +  RECEPTIONG

1

B

Ladies toilet

Ladies toilet

Gents toilet

Gents toilet

PORTOBELLO HOUSE

Exams Office 

Academic Office 

Accommodation Office

Teacher Rooms

ATLAS LANGUAGE SCHOOL,
Portobello House, 
34A South Richmond Street,
Dublin 2 
D02 YH79



Atlas

DOWNLOAD THE ATLAS APP

You will receive a link to
your email this

afternoon 
with your username and

password



Academic Year - VISA INDUCTION

Tuesday 13:00 PM

Ottavia

admissions@atlaslanguageschool.com

Maria
Admissions 

Officer
Admissions 

Manager
Admissions 

Officer
Admissions 

Officer

Non-EU students 
studying 12+ weeks

Non-EU students 
studying 12+ weeks

how to get your student visa
how to get an Irish bank account
how to take holidays from school
how to renew your visa Meet at reception

Karine
Admissions 

Officer

Dessa Natasha



Insurance Form 

If you have purchased
insurance with Atlas 

please fill out the form in
your welcome pack and

return to reception TODAY



ERASMUS+ STUDENTS

Return your book to reception
at the end of your course

Check your schedule for 
classes and activities 

Documents to be
signed/stamped?
 Give to reception

TODAY 
Collect on Friday after

you return your
course book Erasmus+

Course Materials



info@atlaslanguageschool.com

Find us at
Reception

(GROUND FLOOR) 

FRONT OF HOUSE 

FOH Officers can also assist with:
Social programme activity sign up
Study club sign up 
Course/Accommodation payments
Student welfare 
Excused absences & holiday
requests
Printing 
Visa appointments and documents 
Bank appointments and documents
General complaints 

Come to the school reception 
if you have any questions, 

our front of house officers can assist or
direct you to the right person. 

We’re always happy to help!

Eve
FOH Manager

Lisa
FOH Officer

Isabella
FOH Officer



Bruna     ClaireErika         

accommodation@atlaslanguageschool.com

ACCOMMODATION

Accommodation Office
(GROUND FLOOR 
behind reception)

Atlas Student Residences 

Host Families 

Finding your own place

See the Atlas accommodation notice board in
the student room and leaflets for additional

housing in Dublin info. 

TIP: Beware of scams! 
Do not pay anyone money for accommodation without

viewing the property and signing a lease 

Come talk to us about:

Acc.
Officer

Acc.
Manager

Acc.
Officer



STUDENT WELFARE

Eve
FOH Manager

Ciarán
School Manager

The welfare team covers the safety of all students, your emotional, social and intellectual well-being.

Whatever is on your mind, we are here to listen and help you to achieve your full potential at Atlas.

Come chat with a member of the team anytime - Ask for us at reception

Lisa
FOH Officer

Isabella
FOH Officer



At Atlas Language School, we are proud to have students and staff
from all over the world, with diverse backgrounds and experiences!

We value:
🌎 Different cultures & perspectives
🤝 Cooperation, respect & tolerance
🗣 Academic debate & freedom of expression
⚖ Social responsibility

DIVERSITY AND 
INTER-CULTURAL AWARENESS 

Our Expectations:
Be considerate and courteous at all times
Embrace difference as a learning opportunity
Speak to a staff member if you experience
discrimination



PUBLIC TRANSPORT

Student Leap Card

19-25

Apply here!

Adult Leap CardYoung Adult Leap Card

+26 years old 
Real time journey planning

TFI Live

Available to purchase at 
newsagents
€5 Card + Top-Up

Leap Top-Up

Credit top up app

Buy online and collect at
Trinity College / 
Dublin Bus office

€5 Card + Top-Up

Student Letter 
Photo ID

Download these apps:

https://about.leapcard.ie/young-adult-and-student-card-launch


PUBLIC TRANSPORT
Available to purchase at various shops/newsagents around

the city, including:

Trinity College Students’ Union
Spar: 19-20 Dame Street Dublin 2

1 week (7 days) - €24

Scan for more information: 



EMERGENCY EVACUATION

There are fire escape route plans in every
classroom.
Make yourself familiar with and be aware of these
escape routes

In case of an emergency evacuation,
leave the building by the nearest
fire exit, following your teachers’
and the Fire Marshals’ instructions



School reception: 
01 478 2845

 Emergency number:
+353 (83) 118 1593

Police, Fire, 
Ambulance: 

999

EMERGENCY CONTACTS

Local Garda Station & Hospital contacts & address can
be found in your induction leaflet

u18's
PUT THIS IN YOUR 

PHONE NOW!



UNDER 18
STUDENT INDUCTION



SAFEGUARDING OFFICERS

If you (or someone you know) need
immediate help or have any concerns

about something that makes you
uncomforatble, please contact one of

our staff members.

This may be your safeguarding officer,
a student welfare officer, front of
house officer, your teacher, etc. 

Eve
Front of House Manager

eve@atlaslanguageschool.com

Ciarán
School Manager

ciaran@atlaslanguageschool.com



YOU MUST 
SIGN IN AT RECEPTION EVERY
DAY BEFORE CLASSES  

IF YOU 
DON’T: 

We will:
check your class 
call your mobile 
call your host 
call your parents 
call the police 

ATTENDANCE

(01) 478 2845
info@atlaslanguageschool.com

We have a strict attendance policy
You must attend all classes

If you are unwell and cannot attend
school due to illness: 

You must contact the school to let the
front of house officers know



SOCIAL PROGRAMME
The social programme at Atlas is not

specifically designed for
 under 18 year old students 

This means there may be activities you are
not permitted to sign up to, for example:

Activities where alcohol will be
served/consumed or over-night trips 

You must 
let your host family know 

if you will attend an activity
that will mean you will be 
late/not attend for dinner 

or if you will 
break your agreed curfew

HI Host mom!
I will go to Atlas

yoga this
evening. 

I will have my
dinner with my

friends after and 
I will be home for

10pm
Thank you!Agenda sent to your email every Friday

Try attend as many Activities and
electives as possible!

They are really great for 
making new friends, 

experiencing Irish culture and 
PRACTICING YOUR ENGLISH!

If you are visiting a friend/relative you must have permission from your
parents/guardians, always inform the school and homestay family.



Academic 
Student Induction



Academic Office 
FIRST FLOOR

Exams Office 
SECOND FLOOR

Gary Tim 
Senior Academic CoordinatorAcademic Manager

YOUR ACADEMIC TEAM 

Ram 
Course & Exams Manager

Exams Office 
SECOND FLOOR

Courses, teachers & student catch up Concerns & student feedbackExams & changing level



Break Time
10:40 - 11:10

AM CLASSES

Lesson 1 Lesson 2

9:00 to 10:40 11:10 to 12:50 

Grammar 
& Vocabulary Speaking Skills

(Conversations, discussions, story-telling)



2026 ACADEMIC CALENDAR DUBLIN

Closed

TERM

Term 2: Spring

Term 1: Winter

Term 4: Autumn

Term 3: Summer

WEEKS

2 weeks

13 weeks

12 weeks

12 weeks

13 weeks

Monday 5th January

Monday 30th March

Monday 29th June

Monday 21st September

Monday 21st December

Friday 27th March

Friday 26th June

Friday 18th September

Friday 18th December

Friday 1st January 2027

Winter 2026 Monday 4th January

COURSE BOOKS
First Book is Pre-Paid

If you will be in school for more than 1
term you can exchange your book if it’s in

good condtion. 

Good condition books can be exchanged
for second-hand term 2 books (when

available) for free!

REDUCE REUSE RECYCLE

Second Book you
need to buy

If your first term book is not in good
condition - you will need to buy the

next book. 

The first 2 weeks of term the book is sold
at the reduced price of €30 

Check the Atlas mobile app to find
your new term class and level.

At Atlas we teach 5 levels in line with the 
Common European Framework of Reference for Languages (CEFR)

C1 - Advanced
B2 - Upper Intermediate

B1 - Intermediate
A2 - Pre-Intermediate

A1 - Elementary



Speaking 
Test

ASSESSMENTS

Every Friday

Written 
Test

End of Term Exam
WEEKLY QUARTERLY

Academic year students:
CAMBRIDGE / TRINITY / TOEIC / IELTS

more information on your end of course
exams discussed during your AY Induction

tomorrow with Admissions.



First, Speak to your teacher

Bring a 
Change of Level Recommendation Form 

to the Exams Office before 1:00pm on
Wednesday

Take the Level Test
1.30pm Wednesday

Level test results given by the
end of the week

If you pass;
You will begin with your new
class the following Monday

You can take the Level Test
once every 4 weeks

CHANGING LEVEL - (DURING TERM)

Written test Speaking test



S T U D Y  C L U B

CHECK:

-Your classroom noticeboard
-Your e-mail (new schedules sent every Friday!)

-The noticeboard between
the ground floor and 1st floor



We understand that sometimes you
may find yourself late to class - once

or twice a week is generally ok.

It is important to set good habits and
put a strong routine in place that
allows you to get here on time. 

Classes start at

9.00am 

LATE POLICY - AM

From 9:15am 
You may not 

enter the classroom.
You can go to the

student room or café
and join the second
lesson at 11:10 after

the break



SOCIAL
PROGRAMME



S O C I A L  P R O G R A M M E

CHECK:

-Your classroom noticeboard
-Your e-mail (new schedules sent every Friday!)

-The wall beside reception
-The wall at the top of the stairs on the 2  floornd



Clap for the graduates

GRADUATION

FRIDAY 
10.50am
Atlas Lobby

Atlas 2025

Listen for your name
to be called
Collect your certificate
& course report 
Take a photo with the
front of house officers 

Please let us know in advance of any
special charachers or requests you
have for your certificate



An unforgettable life and

learning experience!

Welcome to Atlas 

Scan QR to review this
induction presentation
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